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- 203 OBTAINING A LIBRARY CARD AND BORROWING MATERIALS
" A. LIBRARY CARDS

1. ADULT CARDS: Library cards, which may be used at all County
libraries, are available at no cost to all persons who are residents of
the Monroe County Library taxing district. An individual wishing to

" determine eligibility for a free card should inquire at the library's
circulation desk. Identification must be presented which includes
the individual's current Monroe County address. The necessary
procedures and library rules will be explained by library staff. When
the patron receives the library card, he/she is agreeing to be
responsible for materials borrowed with this card and for all
fines/fees incurred as well as loss and/or damage of materials
charged upon it, and to abide by the library lending rules and all
policies and regulations. All library registration and circulation

shall be confidential infoormation, as described in Florida Statute
257.261. (See STATEMENT OF CONFIDENTIALITY, APPENDIX
F)

2. RECIPROCITY AGREEMENT: The Monroe County Public
Library System has an agreement with the Florida Keys Community
College for reciprocal use of library cards and the ensuing
borrowing privileges.

3. CHILDREN'S CARDS: Children who reside in Monroe County,
as evidenced by parental address given at the time of registration,
may apply for a library card as soon as they can print their name. If
the child is under fourteen (14) years of age, the application must
be signed by a parent or guardian, who will be held responsible for
library materials borrowed, as well as for any fines or fees accrued
on that card. The adult also accepts all responsibility for the
selection of materials made by the child. The Monroe County Public
Library System does not actin loco parentis, i.e., in the place of a
parent. Any restrictions placed on a child’s use of the Library are
the responsibility of the child’s parent or guardian, and the Library is
not responsible for enforcing such restrictions. All library circulating
materials, regardless of format, may be checked out to chiidren
upon compliance with required registration procedures.

4. INSTITUTIONAL CARDS: Institutions located in Monroe County
which offer setvices to persons who cannot take advantage of
library service through the regular channels are eligible to register
as Institutional Patrons. To do so, proof of the iegal name and
address of the institution is required. Such proof consists of a letter,




placed on file with the Branch Manager, on the institution’s
letterhead, signed by the director or other authorized person,
requesting institutional patron status, and stating that the institution
will be responsible for ail activities associated with card use
(damages, losses, penalties, fines, etc.)

5. NON-RESIDENTS: Individuals who do not possess appropriate
Monroe County identification may pay a $ 15.00 annual non-
refundable fee for a library card which entities them to borrowing
privileges at all Monroe County Library branches.

6. EXPIRATION OF LIBRARY CARDS: All library cards must be .
renewed annually, including Institutional Patron cards, which
require a new letter of request to be placed on file. There is no
charge for card renewal upon its expnrataon

7.LOST LIBRARY CARDS: Lost or stolan library cards should be
reported immediately. Timely reporting of the loss prevents the
Ilbmty patron from being held responsible for matenals checked out

set threshold (see SEC. 2.04. C) they must be cleared before a
replacement card can be issued.

......................................................................................................

to maintain bomowing pnvnleges Unpaid fines, failure to pay for
lost/damaged materiais, or a failure to retum library materials may
result in the loss of the patron’s library borrowing privileges. (See
thresholds for bIocks on borrowmg pnwleges in SEC. 2 04.C) ltis

. materials, but failure to receive notification or overdues or of fines
and fees accrued does not abrogate the patron’s obligation to.
retumn such materials and/or to pay such rightful fines and fees.

B. BORROWING LIBRARY MATERIALS

1. CARD USAGE: The person bomowing library materials must
present his/her own library card. No one may present another
patron/s library card for the purpose of borrowing library materiais,
unless the cardholder has given written permission to that effect. if
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a cardholder chooses to aliow other persons to use his/her card,
the cardholder remains responsible for all items checked out on
that card, as well as for any fees or fines that may accrue as a
result of that use. (Exception: a parent who has signed as being
responsible for a juvenile’s card, may use that card for the purpose
of borrowing library materials, since that parent has already
accepted responsibility for materials checked out on that card.)

2. READERS’ RIGHT TO PRIVACY: Reaffirming the Library’s
concem for readers’ rights of privacy, the Library will not disclose to
anyone the names of, or other information regarding, readers, and
will not identify materials called for or examined by them. (See
APPENDIX F: STATEMENT OF CONFIDENTIALITY.)

3. RESERVING MATERIALS: If a patron wishes to obtain a book
or nonbook item(s) not currently on the library's shelves but listed in
the library catalog, he/she may place a reserve request for the
item(s). As the requested material becomes available, the patron
will be notified. Materials not picked up by the given date will be
made available to the next person on the reserve list, or retumed to
the library shelves. All normally circulating materials at all branches
are loanable throughout the system, regardless of the length of time
the item has been in the lending library’s possession. The
requesting agency Is responsibie for determining if demand
necessitates purchasing an additional copy of the requested title.

4. INTER-LIBRARY LOANS: Every effort is made, through an
inter-library loan network, to obtain materials which are needed, but
are not available in the Monroe County Library System.

5. MATERIALS AVAILABLE FOR LOAN: A valid library card
entitles the patron to the full range of circulating library materials
throughout the system'’s collection. These include, but are not
limited to: books, periodicals, vertical file material, audio cassettes,
YIDEO MATERIALS, and compact disks. Use of any available

materials within the library building does not require a library card. -

6. BORROWING LIMITS: Generally there are no limits on the
number of library materials which may be checked out at any one
time. There are, however, some materials that are limited to use in
the library exclusively, such as reference materials. Additional limits
may be set by a particular branch depending on availability of
materials. Temporary limits may be placed on materials in high
demand at a particular time, e.g., holiday materials or materials
needed for school reports by a number of patrons at one time.
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7. STANDARD LOAN PERIOD: The Library reserves the right to
manage loan periods to meet urgent demands on the collection. It
is the Library's right to recall materials after the first basic loan
period. The standard loan periods are as follows:

a. BOOKS, MAGAZINES, AUDIO CASSETTES: Two (2)
weeks with five renewals if no other patron has requested
these materials. A block will be placed on requested
materials and their loan period cannot be renewed. Available

line public access catalog.

b. REFERENCE MATERIALS: In-library use only.
Exceptions may be taken under consideration by the

reciprocal agreement with the Florida Keys Community

Coliege, a longer circulation period may be arranged by

permission of the Reference Librarian or the Branch
.Manager.

a. FREEDOM TO VIEW: The Monroe County Public Library
supports the American Library Association interpretation of
the Bill of Rights, which affirms that librarians have a
responsibility to ensure access for all, including children and
young people, to videotapes and other nonprint formats, and
1o all materials and services that reflect diversity sufficient to
meet their needs. As with books and other materials, the
Library cannot act in loco parentis, but does acknowledge
and support the exercise by parents of their responsibility to
guide their own children’s reading and viewing. (See
APPENDIX C: FREE ACCESS TO LIBRARIES FOR
MINORS, and APPENDIX D: ACCESS FOR CHILDREN
AND YOUNG PEOPLE TO VIDEOTAPES AND OTHER
NONPRINT FORMATS.) o
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d. RETURNING VIDEQ MATERIALS: VIDEO MATERIALS
may not be returned to the library via the book drop. The
borrower is responsible for any and all damages incurred as

repair or replacement, should the materials be lost or

damaged. Evidence of tampering with \VIDEO

MATERIAL will result in the forfeiture of video
N borrowing privileges.

Il. COPYRIGHT LAW: Al of the VIDEO MATERIALS

..............................................................................

private home use only, unless otherwise indicated.

JIl. RESTRICTIONS ON VIDEO USAGE: Admission
fees are not permitted at any film, filmstrip, video, or
DVD showing, nor may these materials be used for
fundraising purposes.

loan periods for special need, or to cover times when they will be
out of town. The individual library, at the discretion of the Branch -
Manager, will determine which books or materials it will lend for
extended loans. (For example, books in heavy demand may be
excluded.)

~10. RETURNING MATERIALS: Regular circulating materials may

be retumed to any branch in the system. Book drops may be used
for beok materials, but due to the likelihood of damage to the
material, not for any audio-visual items, Including, but not limited to,
audio cassettes, VIDEQO MATERIALSs, and CD’s. Such materials

must be retumed inside the library during the open hours.
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11. USE OF STATE AUDIO-VISUAL MATERIALS: The patron’s
library card permits use of the State of Florida film and video
collection, available to individuals and to groups. A catalog of State
materials is available at each branch. The circulation staff will
explain regulations and procedures for obtaining and using these

materials.
| e e oo oo eemmeeee oo eeeeee e
| J2. AUDIOVISUAL EQUIPMENT: In addition to the materials

described above, the Library has various audiovisual equipment,
such as film projectors, VCR's, TV's, overhead projectors and other
types of equipment. These items do not circulate, but are available
for use within the library for library-sponsored programs or for
programs presented by groups who are registered to use the
meeting/ conference room and have a signed designee {o accept
responsibility for their use. In-library use of these items is also
available to individuals, at the discretion of the Branch Manager.

2.04 SCHEDULE OF FINES/FEES

<

| A. FINES: The fine schedule for adult materials is ten cents ($.10) per .-

day per item with a maximum of five dollars ($5.00) per item. For
children’s materials the fine schedule is five cents ($ .05) per day per item,

the replacement cost of the item.

No fines shall accrue for any days when the library is closed. There shall

| be an initial grace period of five (5) days for overdue, materials, during
which no fine shall be levied. When the grace period has expired, the fine
| shall accrue from the first day that the material is overdue.,

Fines may be waived at the discretion of the Branch Manager and his/her .
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C. THRESHOLDS: No material may be checked out nor library cards
renewed for library patrons who have reached any of the following system

thresholds:

o Maximum lost . unpaid items: one
D. REPLACEMENT FEES: A “replacement fee” is charged when i

...................

brary

materials are lost or damaged to the extent that they can no longer be

used. This fee covers the current purchase price of the same or a si

Altemnative replacement of lost or damaged material is
acceptable, at the discretion of the Branch Manager,

determined as follows:

BOOKS: The cost of replacement of a work of fiction or non-fiction,

source, catalog, listing, etc. If the exact edition is no longer

milar
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NON-BOOK MATERIALS: Replacement cost is to be taken from a

.+ current ordering source, catalog, listing. etc. If the matenal is no longer
available, and nothing comparable is found for a price estimate, the
following flat fees are used:

AUDIO CASSETTES (Single tape) . 12.85
AUDIO CASSETTES (Multiple tape set)

Fee for each tape in set (unless a

replacement can be found for the

individual lost or damaged tape) 12.95
The whole set must be paid for even if only a
part is lost or damaged, unless that part can

be replaced individually.

YIDEO MATERIALS (Singleynity ...~ 2895 .. .--{ Deleted: VIDEO CASSETTE ‘
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Fee for each tape in set (uniess a "2 ( Deleted: VIDEO CASSETTE |
.replacement can be found for the " (Delatod: tape ;
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The total replacement cost for multiple sets is not to exceed the
actual total value of the set.

COMPACT DISCS 14.95

- Other material is priced at CURRENT REPLACEMENT COST.
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